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Machine Operator  WestRock (Woodridge)  PAY: $16.50 /hour  SHIFT:  1:30PM or 9:30PM start, 8 hours long, Monday - Friday, weekend overtime 
required. TYPE: Full-time. Starting hourly pay is $15.00/hour based off of experience. Duties include: • Operating machinery keeping up with the schedule of 
workload. • Setting up DSE (Domino Signature Editor) and Editor GT (GraphTech) software. • Maintaining awareness of the interaction between the software 
and machine operation. • Looking up and understands customer requirements. • Follow start-up, cleaning and shutdown procedures for Bitjet & DOD 
machine. • Transferring data files. • Setting up Label and Magnetic encoder per ISO standards. • Setting up Axode Camera System per job specifications. • 
Checking mag encoding and barcode grading per MPS QC process. • Performing PRISM counts accurately and enter into the system.Benefits:   
HealthDentalVisionAvailable after 30 days, Paid vacation, 401(k) plan, Qualifications:  18+ years old, High school diploma, Can lift 25+ lbs. 
Must pass drug screen, Must pass background check.  Must have Windows OS experience.  Apply here:  https://www.workstep.com/featured/woodridge-
il/westrock/machine-operator-m5pr/?sn=1&utm_medium=jobad&ccast-source=1&utm_source=talroo&utm_campaign=7465_talroo&ccuid=26678705334   
 
Interactive Teller II  (Darien)  Category Retail – Operations.Type Regular Full-Time.  Click the link below to learn more about about WSB Xpress (personal 
teller machines) and the Interactive Teller role:  
https://www.bing.com/videos/search?q=west+suburban+bank+youtube&adlt=strict%2cstrict&qpvt=west+suburban+bank+youtube&view=detail&mid=1A1284
FDF7593BF41E681A1284FDF7593BF41E68&rvsmid=4C8E2BA3E52516FE3FAB4C8E2BA3E52516FE3FAB&FORM=VDRVRV   
Essential Functions of the Interactive Teller II:  Serves the customer in a professional, courteous, efficient manner through prompt handling of all teller 
functions. Demonstrates exceptional customer service standards with both internal and external customers. 
Answers questions from prospects or customers and maintains excellent customer relations; directs customers to proper employees for answers to more 
complex problems and inquiries.  Works independently and utilizes effective problem solving skills to resolve issues; effectively uses position authority and 
knowledge of operating and security procedures in order to make on-the-spot decisions including exceptions, adjustments, and overrides. 
Resolves complex and non-routine inquiries concerning bank policy and operating procedures; researches and solves customer’s problems as time permits, 
referring more difficult situations to the branch staff or appropriate department.  Processes detailed and/or complex deposit, IRA, and loan/lease payments 
including ability to correct transactions.  Utilizes the Bank’s software programs, intranet systems and website in order to facilitate customers’ transactions. 
Multitasks by working with multiple software programs concurrently to complete a transaction, while communicating with a customer. 
Actively seeks cross-selling opportunities, selling new or additional products or services that meet customers’ needs, and makes appropriate referrals to 
other bank areas.  Follows up on opportunities and inquiries from customers to further encourage a complete financial relationship.  Remains up to date and 
educated on products, services, marketing promotions, policies and procedures.  Meets or exceeds minimum personal referral goals and contributes to 
Interactive Teller Center goals.  Performs end of day balancing according to procedures. Adheres to security, audit, and compliance requirements. 
Communicates customer comments, issues and requests to the appropriate branch/department.  Clearly communicates the proper use of interactive kiosk, 
handling customer’s objections and anxiety to new technology. Promotes benefits of the technology and ensures a positive experience.  Required to 
lift/transport items, including but not limited to ATM cassettes and depositer.  All other reasonable duties as assigned. 
Acts as a mentor/trainer to new Interactive Tellers.  Reviews and approves transactions requiring override authority. Adheres to all bank guidelines 
concerning overrides and identifies red flags.  Reviews customer transactions, approves or returns checks, and works with customers to resolve rejected 
transactions. May assist with the installation and testing of new Interactive Teller machines and machine or system upgrades.  Opens service tickets for 
maintenance/troubleshoot dealing with Interactive Machines.  Qualifications for the Interactive Teller II/Required Education and Experience: 
2 years of Interactive Teller or equivalent Senior Teller experience;  Strong computer skills;  Minimum of 1 year experience in customer service; 
Must have excellent communication skills that transcend a video/electronic face to face customer environment. Must be comfortable with being on camera, 
as customers will see the Interactive Teller via video transmission from the Interactive Teller Machine to the Interactive Teller computer desktop; 
Ability to multitask: Interactive Teller staff will be required to use 2-3 software programs concurrently to complete a transaction.  Preferred Education and 
Experience for the Interactive Teller II:  High school diploma or equivalent;  Trained in Microsoft Office Suite;  Working knowledge of bank products and 
services.  Apply Here:  https://careers-westsuburbanbank.icims.com/jobs/4048/interactive-teller-
ii/job?iis=JobTarget&iisn=Talroo&utm_source=JobTarget&utm_medium=JobTarget+Programmatic&utm_campaign=Interactive+Teller+II+%284048JTP%29
&_jtochash=Naax2eIBwLQaIY6RfAGMQ&_jtocprof=lqHM6WPmzsG7dRdDOH6HE7LqZLL9zcxD&mobile=false&width=1000&height=500&bga=true&needs
Redirect=false&jan1offset=-360&jun1offset=-300   
 
Material Handler- Night Shift $21/hour  Bridgestone America Distribution Center  (Woodridge, IL)  JOB DESCRIPTION:  Moves and stores 
materials/products using a combination of manual labor and low complexity machinery/equipment (e.g., forklifts, pallet jacks, etc.) 
RESPONSIBILITIES:  HOURS: Sunday – Thursday 9pm – 5:30am plus any necessary overtime.  These responsibilities include but are not limited to: 
Loads, unloads, checks and tallies tires to and from carriers [trailer trucks].  Stores tires in assigned warehouse locations. Selects, packs, weighs, marks, 
palletizes tires of customer orders and places in the assigned staging areas bin locator system. Checks and verifies accuracy of selecting, packing, 
weighing, marking, and counting of tires for customer orders. Operates reach truck, forklifts, pallet jacks, and other equipment in the execution of duties. 
Ensures safety guidelines are met in operating the equipment. Performs required counting, tallying and marking on related inventory control documents. 
Participates in cycle and/or annual physical inventories. Ensures safety guidelines are met by the proper palletizing, re‐palletizing, and restacking of tires. 

Performs other miscellaneous warehouse‐related and safety duties. Maintain compliance with procedures and policies.  QUALIFICATIONS:  
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High School graduate or equivalent, preferred. Plus one year of general warehouse, logistics, or related experience. Pass a Mobile Equipment Operation 
(MEO) Physical. (Every two years)  Must pass drug screen and background-check. Must be able to lift up to 55lbs.  7. Must attach resume for consideration.  

https://www.bebridgestone.com/en_us/job-
details?id=2020_07140&mode=job&iis=Indeed&iisn=Indeed.comhttps://www.bebridgestone.com/en_us/job-
details?id=2020_07140&mode=job&iis=Indeed&iisn=Indeed.com   
 
Veterinary Receptionist: Full Time or Part Time  Boughton Square Animal Clinic (Bolingbrook, IL 60440)  We are seeking a passionate individual to 
join our reception team! The ideal candidate will meet the following criteria:  Dependable: Reporting to work on time for every shift, ready to take on each 
new day with new challenges. Passionate: Enjoys a fast paced environment working with and around animals and their people. Detail Oriented: Taking 
patient history, recording accurate and detailed notes in the system. Strong Communication Skills: Comfortable working multi-line phones, scheduling 
appointments and providing consistent communication between clients and medical staff, Previous veterinary experience desired, but not required. 
Company Benefits: Paid Time Off, Health Insurance, Employee Discount, 401(k) Matching.  Benefits: 401(k) Matching, Employee Discount, Flexible 
Schedule, Health Insurance, Paid Time Off. Schedule: Monday to Friday and Weekends.  Experience: Customer Service: 1 year (Preferred).  
receptionist: 1 year (Preferred).  Education: High school or equivalent (Preferred).  Typical start time: 7AM.  Typical end time: 7PM.  
Job Duties: Greeting visitors, Scheduling, Correspondence, Answering and routing phone calls.  This Job Is Ideal for Someone Who Is: Dependable -- more 
reliable than spontaneous, People-oriented -- enjoys interacting with people and working on group projects, Detail-oriented -- would rather focus on the 
details of work than the bigger picture  Apply Here: https://www.indeed.com/viewjob?jk=0e1bf6cc86316faf&tk=1efi2v3m7rmt8800   
 
Food Line Server  Event Staff  (Wheaton, IL)  $12 an hour.  We are seeking full time food line servers for a top tier college in Wheaten, Illinois. The right 
server will be passionate about food and service, and thoroughly enjoy creating excellent experiences for guests in a bustling, fast-paced restaurant setting. 
Must live in nearby Wheaton area.  Server schedule is as follows : First Shift : Monday - Thursday 7am - 3pm.  Sunday Morning- 9am-4pm.  Second Shift : 
Monday - Thursday4pm to 9:30pm.  Sunday Nights- 4pm-9:30pm. Responsibilities of the food line servers: Greet customers warmly. Provide attentive 
service to customers by refilling drinks and food stations and stocking as needed and checking in during meals. Promptly address customer service issues 
and refer customers to management when necessary. Interview process: Submit resume, phone screen, video interview.  **1 year of serving experience 
required* Must be able to fully pass a background check**  Job Type: Full-time. Pay: $12.00 per hour.  Experience: Food Service: 1 year (Required) 
serving: 1 year (Required). Education: High school or equivalent (Required)  License: Food Handler (Preferred)  Apply Here:  
https://www.indeed.com/viewjob?cmp=Event-
Staff&t=Food+Line+Server&jk=62f4ba52e4b29e66&sjdu=Zzi_VW2ygsY1fzh3Ma9ZsE4zIT1NTXCwgFBhdjeTC3Oc1s1hIc0d0N0DMJwtN2s7TEbnq5s9zGX
WD65_KdJ2FA&tk=1efi37lg8r461800&adid=326562767&pub=f3745ccc8109d6c722d9de41ee0f65f30cace3277f6b99df 
 
Warehouse Associate (2nd shift)  Essendant  (Carol Stream, IL 60188)  Distribution Associate 2 .  2nd shift, 4pm-1am.  Benefits: Health care benefits,  
Profit sharing and 401k with matching, Health benefits (Medical, Dental, Vision), Holiday and overtime pay, Paid Vacation and Sick Time, Maternity and 
Parental leave benefits, Employee discount, Tuition Reimbursement.  Primary Responsibilities: Safely perform warehouse functions with the use of Stock 
Pickers, Reach Trucks, Counter Balance Forklifts and Electric Pallet Jacks. Functions may include, but are not limited to unloading, put-away, sorting, 
labeling, picking, packing, replenishing, auditing, shipping, making boxes, etc. Customer return processing. Product quality inspection and staging. 
Maintain a clean and safe work environment following all policies and procedures. Understand and demonstrate Essendant's Core Values. Performs other 
duties as assigned.  Qualifications & Skills:Highly dependable individual demonstrating key values including Teamwork, Integrity, Honesty and 
Accountability. Must be able to tolerate an environment with exposure to heat, cold, noise, dust and work around moving equipment. Ability to operate 
equipment in a safe and controlled manner, i.e., box erector, tape machine, Taylor Dunn, pallet jack and walkie-rider. Ability to leverage appropriate 
technology in an effective manner. i.e., pick-to-voice, computer, scanner, Associate Kiosks etc. Ability to lift up to 80 lbs. Ability to follow simple directions 
(verbal and written) in English. Ability to perform basic math. Education: Preferred High School or better.  Experience: Preferred Material handling 
experience helpful. Warehouse/Distribution-related experience helpful  Apply Here:  https://recruiting2.ultipro.com/UNI1047USINC/JobBoard/f7b2df3b-1c58-
45a0-8932-ca9f286a1601/OpportunityDetail?opportunityId=6516f7a3-5bab-4bfc-9e49-b04e8b18de67&sourceId=8f983dc8-e21b-4fb5-8534-21cbf0511187   
 
Delivery Driver/ General Warehouse  WORLDPAC (Burr Ridge, IL 60527)  Job Description SUMMARY:  Under general supervision this position drives 
the Company truck or automobile over an established route(s) to deliver products and/or picks up returned merchandise. Additionally, this position fulfills all 
shipping and receiving functions within the warehouse. ESSENTIAL DUTIES AND RESPONSIBILITIES: Keeps vehicle fueled in accordance to management 
instructions and business needs and notifies management of needed repairs. Follows all safety rules and applicable laws. In some locations, the position will 
require responsibility for picking up or delivering merchandise between WORLDPAC location and/or feeder points. At feeder points, may be responsible for 
distribution of merchandise. Responsible for maintaining and storing equipment (i.e. pagers, keys, fuel card) in accordance to warehouse guidelines. 
Accurately interprets various warehouse documents to determine items to be moved, gathered or distributed. Opens bales, crates and other containers. 
Marks materials with identifying information. Sorts, organizes and prepares merchandise from receiving or the production areas to storage or to other 
designated areas, by part and quantity. Verifies documentation and records incoming merchandise by part and quantity. May use computer to enter, 
maintain, locate and create records. Uses computer to dispatch, confirm customer or stock orders and to generate delivery manifests and receiving 
documents.  EDUCATION: High School Diploma/GED. Required Skills: Ability to read and interpret documents such as safety rules, operating and 
maintenance instructions and procedure manuals. Ability to write clear and grammatical reports and correspondence. Ability to speak effectively before 
customers or employees of organization. Ability to add, subtract, multiply and divide in all units of measure, using whole numbers, common fractions and 
decimals. Ability to understand and carry out instructions furnished in written oral or diagram form. Ability to deal with problems involving several concrete 
variables in standardized situations. Current valid drivers license with clear record. Forklift operator training may be required in certain locations. Must be 
able to lift 50 pounds.   
Apply Here:  https://job-openings.monster.com/v2/job/apply?jobId=210930377&Js30Flow=%7b%22searchPath%22%3a%22Full-
Time_8%22%2c%22where%22%3a%22Downers-Grove__2c-
IL%22%2c%22rad%22%3a%2210%22%2c%22tm%22%3a%227%22%2c%22useLpfRootPrefix%22%3atrue%2c%22sequence%22%3a19%7d   
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Parts Warehouse at West Side Tractor Sales  (NAPERVILLE, IL) Responsible for shipping, receiving and storage of all parts and materials sold and 
inventoried by West Side Tractor Sales. Job Duties: Parts sales orders picking, packing and shipping. Knowledgeable on all shipping requirements and 
methods of shipment. Receiving of parts orders. Performs physical counts in coordination with inventory control and parts management. Responsible for 
maintaining a clean and operationally effective warehouse. As time permits, may also assume other responsibilities within the parts department at the 
assigned location. Participates in West Side’s Safety Program. Other duties as assigned.  Experience, Education, Skills & Knowledge: Previous experience 
in a parts department or warehouse environment preferred. Good communication skills. Solid equipment and parts knowledge. Physical Requirements of 
this position: Ability to lift, manipulate, and move items weighing upwards of 50 lbs. repeatedly. Must be able to bend, stoop, climb, reach, kneel and squat 
as required by assigned task. Exposure to chemicals. Ability to perform repetitive tasks for extended periods of time.  **To apply please visit our website 
www.westsidetractorsales.com   
 
Warehouse Associate at Bluecrew  (Lisle, IL 60532)  We are looking for capable Warehouse Associates to support our company's warehouse operations. 
You will receive, input, sort, load and unload products and you will perform other various warehouse activities.  Responsibilities:  -Process, package and ship 
orders.  -Organize stock and maintain inventory.  -Inspect products for defects and damages.  -Examine in coming and outgoing shipments.  -Organize 
warehouse space.  -Receive, unload and place incoming inventory items appropriately.  -Check, verify and fill customer invoices.  -Abide by all company 
safety and hygiene regulations.  -Keep warehouse clean and organized. Requirements:  -Ability to lift or move heavy products.  -Must be able to frequently 
push, pull, squat, bend, stand, sit and reach.             Apply Here:  https://www.bluecrewjobs.com/jobs/chi-1367-warehouse-
associate?utm_source=monster&utm_medium=JB&_branch_match_id=744245250579019275&utm_campaign=Appcast-CHI-1367-WarehouseAssociate-
062420   
 
Customer Service-$15/hr-PERM-Lombard, IL from Vaco, LLC (Lombard, IL)  THIS WILL BE ONSITE PERM POSITION. Rotating schedules for FT 
preferred- please note all shifts they can be/cannot be available for: Monday through Thursday the shifts are: 7-3:30, 8:30 -5, and 9 -6.  Friday: 7-3:30 and 
8:30-5.  Saturday: 8-2 (Volunteers first, then rotate if needed).  Medical CSR experience, scheduling experience, empathetic, patient They use "Nextec" 
system to schedule inbound calls and update patient demographic and billing profiles. They service 52 offices in 5 states. Description: The Central 
Scheduling Specialist will be responsible for administrative duties related to scheduling and registration. This individual will manage a large volume of 
inbound calls to schedule appointments for the Pinnacle Dermatology practice locations. This individual is the first point of contact for patients and will 
ensure their needs are met through exemplary customer service and listening skills. Major Responsibilities/Tasks: Responsible for interaction with patients 
telephonically as the first point of for the company. Must be able to handle accurately and timely high volume of incoming calls. Responds professionally and 
politely to patient inquires and if necessary transfer them to the appropriate department for further assistance. Individuals are encouraged to recommend 
ideas which may improve the work flow process of their day-to-day position. Must be able to provide effective patient education by explaining processes and 
forms for the online registration process. Must be able to work with multiple computer software systems. Must be able to enter patient data accurately and 
effectively into the various software programs. Must keep patient information confidential and adhere to HIPPA standards. Ensures efficient and prompt 
service delivery. Adheres to productivity and quality standards of the department. Compiles daily/weekly/monthly reporting and trend analysis. Collects and 
enters all necessary demographic and insurance information from patients or responsible parties. Performs all other duties and projects as assigned.    
Individuals may have to travel to other Pinnacle Dermatology offices for training, and to attend all company meetings. Individuals may be assigned other 
duties which may be outside of their day-to-day activities. Requirements: Must have a minimum of a high school diploma or equivalent. An associate degree 
or business degree a plus. Prior experience in a healthcare office, and prior scheduling experience preferred. Must be able to work in a fast-paced, patient 
centric culture.Individuals must be self-motivated and accountable. Individuals must be organized and be able to manage multiple assignments throughout 
the work day. Possess excellent interpersonal skills. Must be able to change priorities throughout the workday in order to meet patient and employer 
requests. Must be able to sit for long periods of time.  Apply Here:  https://job-
openings.monster.com/v2/job/apply?jobId=219441837&Js30Flow=%7b%22searchPath%22%3a%22Full-
Time_8%22%2c%22page%22%3a%224%22%2c%22where%22%3a%22Downers-Grove__2c-
IL%22%2c%22rad%22%3a%2210%22%2c%22tm%22%3a%227%22%2c%22useLpfRootPrefix%22%3atrue%2c%22stpage%22%3a%221%22%2c%22se
quence%22%3a89%7d   
 
Material Handler/Machine Operator at Alro Steel (Bolingbrook, IL 60440)  The successful candidate will be responsible for: filling and preparing 
customer orders for shipment;  operating heavy equipment including cranes, forklifts, and processing machinery; lifting up to 75 lbs on occasion; 
potentially working overtime,  afternoon or evening hours as needed, based upon shift assignment and workloads. Qualifications: The successful candidate 
should be able to demonstrate a previous work history that includes: excellent attendance; safe work habits; basic computer and keyboard skills; a 
willingness to learn. Benefits: Competitive pay, Medical Benefits, Dental Benefits, Vision Coverage, Flexible Spending Accounts, Retirement Savings Plan,  
Paid Vacation, Paid Holidays, Life Insurance, Disability Benefits, Tuition Reimbursement.  Apply Here:  https://jobs-alro.icims.com/jobs/5040/material-
handler-machine-
operator/job?iis=JobTarget&iisn=Monster.com&utm_source=JobTarget&utm_medium=JobTarget+Programmatic&utm_campaign=Material+Handler%2FMac
hine+Operator+%285040%29&_jtochash=BXzDgNuBWq4ZT1y1SWZbd&_jtocprof=lqHM6WPmzsG7dRdDOH6HE7LqZLL9zcxD&mobile=false&width=984&
height=500&bga=true&needsRedirect=false&jan1offset=-360&jun1offset=-300    
 
 
 
 
 
Furniture Delivery Driver  Room & Board  (Oak Brook, IL 60523) Job ID: 2020-2941  Category: Delivery & Distribution - Delivery Associate 

http://www.westsidetractorsales.com/
https://www.bluecrewjobs.com/jobs/chi-1367-warehouse-associate?utm_source=monster&utm_medium=JB&_branch_match_id=744245250579019275&utm_campaign=Appcast-CHI-1367-WarehouseAssociate-062420
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https://www.bluecrewjobs.com/jobs/chi-1367-warehouse-associate?utm_source=monster&utm_medium=JB&_branch_match_id=744245250579019275&utm_campaign=Appcast-CHI-1367-WarehouseAssociate-062420
https://job-openings.monster.com/v2/job/apply?jobId=219441837&Js30Flow=%7b%22searchPath%22%3a%22Full-Time_8%22%2c%22page%22%3a%224%22%2c%22where%22%3a%22Downers-Grove__2c-IL%22%2c%22rad%22%3a%2210%22%2c%22tm%22%3a%227%22%2c%22useLpfRootPrefix%22%3atrue%2c%22stpage%22%3a%221%22%2c%22sequence%22%3a89%7d
https://job-openings.monster.com/v2/job/apply?jobId=219441837&Js30Flow=%7b%22searchPath%22%3a%22Full-Time_8%22%2c%22page%22%3a%224%22%2c%22where%22%3a%22Downers-Grove__2c-IL%22%2c%22rad%22%3a%2210%22%2c%22tm%22%3a%227%22%2c%22useLpfRootPrefix%22%3atrue%2c%22stpage%22%3a%221%22%2c%22sequence%22%3a89%7d
https://job-openings.monster.com/v2/job/apply?jobId=219441837&Js30Flow=%7b%22searchPath%22%3a%22Full-Time_8%22%2c%22page%22%3a%224%22%2c%22where%22%3a%22Downers-Grove__2c-IL%22%2c%22rad%22%3a%2210%22%2c%22tm%22%3a%227%22%2c%22useLpfRootPrefix%22%3atrue%2c%22stpage%22%3a%221%22%2c%22sequence%22%3a89%7d
https://job-openings.monster.com/v2/job/apply?jobId=219441837&Js30Flow=%7b%22searchPath%22%3a%22Full-Time_8%22%2c%22page%22%3a%224%22%2c%22where%22%3a%22Downers-Grove__2c-IL%22%2c%22rad%22%3a%2210%22%2c%22tm%22%3a%227%22%2c%22useLpfRootPrefix%22%3atrue%2c%22stpage%22%3a%221%22%2c%22sequence%22%3a89%7d
https://job-openings.monster.com/v2/job/apply?jobId=219441837&Js30Flow=%7b%22searchPath%22%3a%22Full-Time_8%22%2c%22page%22%3a%224%22%2c%22where%22%3a%22Downers-Grove__2c-IL%22%2c%22rad%22%3a%2210%22%2c%22tm%22%3a%227%22%2c%22useLpfRootPrefix%22%3atrue%2c%22stpage%22%3a%221%22%2c%22sequence%22%3a89%7d
https://jobs-alro.icims.com/jobs/5040/material-handler-machine-operator/job?iis=JobTarget&iisn=Monster.com&utm_source=JobTarget&utm_medium=JobTarget+Programmatic&utm_campaign=Material+Handler%2FMachine+Operator+%285040%29&_jtochash=BXzDgNuBWq4ZT1y1SWZbd&_jtocprof=lqHM6WPmzsG7dRdDOH6HE7LqZLL9zcxD&mobile=false&width=984&height=500&bga=true&needsRedirect=false&jan1offset=-360&jun1offset=-300
https://jobs-alro.icims.com/jobs/5040/material-handler-machine-operator/job?iis=JobTarget&iisn=Monster.com&utm_source=JobTarget&utm_medium=JobTarget+Programmatic&utm_campaign=Material+Handler%2FMachine+Operator+%285040%29&_jtochash=BXzDgNuBWq4ZT1y1SWZbd&_jtocprof=lqHM6WPmzsG7dRdDOH6HE7LqZLL9zcxD&mobile=false&width=984&height=500&bga=true&needsRedirect=false&jan1offset=-360&jun1offset=-300
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https://jobs-alro.icims.com/jobs/5040/material-handler-machine-operator/job?iis=JobTarget&iisn=Monster.com&utm_source=JobTarget&utm_medium=JobTarget+Programmatic&utm_campaign=Material+Handler%2FMachine+Operator+%285040%29&_jtochash=BXzDgNuBWq4ZT1y1SWZbd&_jtocprof=lqHM6WPmzsG7dRdDOH6HE7LqZLL9zcxD&mobile=false&width=984&height=500&bga=true&needsRedirect=false&jan1offset=-360&jun1offset=-300
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Type: Full Time.  Min Salary: USD $42,000.00/Yr.  You're a confident, career-minded professional who prefers variety in your work and enjoys the balance of 
being outside making local deliveries (±75% of time) with being indoors working in our warehouse (±25% of time). You'll join a dedicated, cross-functional 
team responsible for product inspection, assembly, staging and local delivery service of our beautiful American-made home furniture and accessories.   
You'll work with a delivery partner ( two-person team ) to deliver a variety of beautiful, well-constructed home furnishings to the homes and businesses of 
customers throughout the local area. In addition to being a delivery driver you will be a part of a cross functional and collaborative team where you will 
support preparing our products prior to delivery to ensure the best quality for our customers. Additional responsibilities in the warehouse will include: product 
staging, assembly and quality control. Schedule: Schedule will depend upon the rotation you're working, the Delivery Rotation is Tues.-Sat. 6:00AM-2:30PM 
and the Warehouse rotation is Mon.-Fri. 7:30 a.m. to 4:00 p.m. (both with occasional paid overtime).  Location: 2525 West 22nd Street Oak Brook, IL 60523 
The qualities you'll bring: You care about the customer and take pride in providing exceptional service. You enjoy being in a physically active role and bring 
core strength, agility and stamina. You place a high priority on safety and contribute to creating the safest workplace possible. You're an effective 
communicator. You're thoughtful, resourceful and a natural problem solver. You value a workplace built on relationships of mutual respect, accountability 
and trust. You want more than a "job"; you want to be part of a company where your role has meaning, teamwork is real and you contribute to something 
bigger. Additional requirements: At least 21 years of age (Interstate DOT requirement). Ability to drive a 24-foot box truck (training provided). Able to lift/carry 
heavy items (±300 lbs.) with the assistance of a team member and/or proper lifting equipment. Able to pass pre-employment requirements: criminal 
background check, clinic physical, drug screen and safe driving record.  What we offer: Guaranteed annual salary: $42,000+ depending on 
experience/qualifications, plus paid overtime. Comprehensive benefit package, including medical, dental, three weeks of paid vacation, a matching 401(k), 
military leave for staff members serving in the Reserved Armed Forces, and more. For more details, visit www.roomandboard.com/careers/benefits-
wellbeing.  Apply Here:  https://jobs-roomandboard.icims.com/jobs/2941/delivery-
associate/job?iis=JobTarget&iisn=Monster.com&utm_source=JobTarget&utm_medium=JobTarget+Programmatic&utm_campaign=Furniture+Delivery+Drive
r+%2F+Customer+Service+%282941%29&_jtochash=PdLBNrUNQOGdTL7LTGmg8&_jtocprof=lqHM6WPmzsG7dRdDOH6HE7LqZLL9zcxD&mobile=false
&width=1293&height=500&bga=true&needsRedirect=false&jan1offset=-360&jun1offset=-300   
 
Pet Groomer  Petsmart  (Bolingbrook, IL)  A grooming career with PetSmart includes: A steady, growing client base. Stable base pay, plus commission.  
Paid sick and vacation time. Health benefits and 401k. All supplies you need including shampoo, sprays, tools, etc. State of the art equipment including 
kennels, tables, dryers, and Hydrosurge. On-going education and training. Room to grow your career as a Salon Leader, Store Leader, or District Academy 
Trainer!  Applicants must be over the age of 18.  The employer will consider for employment qualified Applicants with Criminal Histories in a manner 
consistent with the Los Angeles Fair Chance Initiative for Hiring.  Apply Here:  https://petsmart.jibeapply.com/jobs/81362797540-1213333847?lang=en-
us&source=ContactSources.IJB&SpecificSource=ContactSources.IJB.SpecificSources.Monster   
 
Shipper at Bimbo Bakeries USA  (Glendale Heights, IL) 
Have you ever enjoyed Arnold®, Brownberry® or Oroweat® bread? A Thomas’® English muffin or bagel? Or perhaps snacked on a Sara Lee®, 
Entenmann’s® or Marinela® cake or donut? If the answer is yes, then you know Bimbo Bakeries USA!  Position Summary: This position is accountable for 
the proper count and verification of all incoming/outgoing product loads and for loading baskets/trays of baked goods and related products on route trucks.  
Key Job Responsibilities: Maintains a clean, safe, and secure working environment. Monitors product being shipped for quality that meets Bimbo Bakeries 
USA standards. Works cooperatively with co-workers. Notifies a supervisor/manager if there are issues with overages/shortages or quality products.  
Accountable for the proper count and verification of all incoming and outgoing product loads and returns. Break-down tray stacks of bread, muffins & bagels, 
& arrange product for efficient loading and operations. Daily processing of required paperwork, including inputting any adjustments/ shorts/overages, and 
verifying loads to account for all products, utilizing computer applications. Responsible for communicating with sales management regarding daily activities.   
May have to operate a DOT regulated route truck. Other duties as assigned.  Education and Work History: High School Diploma or Equivalent (Preferred).   
Ideal candidate will possess: 0-1 years of shipping or warehouse experience preferred. This position requires a general understanding of generally accepted 
warehouse principles. Must possess a valid driver’s license. If applicable, must follow all DOT regulations and be able to pass a DOT physical and DOT 
Road Test. Must be able to lift a minimum of 50 lbs. overhead. Must be able to push/pull a minimum of 50 lbs. Must be able to stack product according to 
sales center stacking procedures. Must possess basic computer skills. Must be able to stand for long periods of time, climb, twist etc. Must be at least 18 
years of age; Must be at least 21 years of age if required to operate a DOT regulated vehicle  Apply Here:  https://careers.bimbobakeriesusa.com/en-
US/job/shipper/J3V7V8798R0GFMZ31DV   
 
Order Picker from Randstad  (Woodridge, IL 60517)  Immediate start (Temp to Hire ) Picking food items for shipping Call Rochelle if interested - 
Immediate Start. BASIC FUNCTION: - Safely provide quality, accurate, cost effective distribution every time to all 7-Eleven stores. Understand and apply the 
"Best Practices Procedures and Guidelines. To work as a team player. Work safely and carefully at all times. Successfully complete the mandatory E.A. 
Sween Quarterly Training sessions for the purpose of complying with both OSHA regulations and the E.A. Sween policy. JOB QUALIFICATIONS: 
Must be at least 18 years of age to work in the warehouse. Must be able to speak and understand the English language. Must be willing to work 1st shift, 
weekends and holidays.Must have basic math skills. Must be able to practice good team work and effectively communicate with CDC customers and 
employees. Must be dependable and maintain a good attendance record. Must be able to work in a faced paced environment.  Responsibilities: 
Be responsible for, and follow safety and health regulations. Participate in safety meetings, report hazardous conditions, and perform your job according to 
Best Practices. Responsible for mopping up spills immediately and getting floor as dry as possible. Clean up pre-put staging area to include breaking down 
boxes and taking out garbage. Work Chill and Dry Area. Unloading Trucks. Responsible for accurate pricing and date coding of product. No product is 
allowed to be placed directly on floor. Responsible for quality product handling. Put exact quantity of all product. Handle all product in a way to avoid any 
possible damage. Place product into tote making sure that no part of the product is above the top of the tote. Condense totes in a neat and orderly fashion. 
Label/Clip milk totes and McLanes grill items accurately. Responsible for double checking product shortages. Be a team player and help in aisles where 
needed. Be a part of the team effort in setting up the warehouse. At the end of night remove labels from floor, sweep and replace dollies.  
Working hours: 7:00 AM - 4:30 PM. Skills: Must be at least 18 years of age to work in the warehouse. Must be able to speak and understand the English 
language. Must be willing to work 1st shift, weekends and holidays. Must have basic math skills. Must be able to practice good team work and effectively 
communicate with CDC customers and employees. Must be dependable and maintain a good attendance record. Must be able to work in a faced paced 

https://jobs-roomandboard.icims.com/jobs/2941/delivery-associate/job?iis=JobTarget&iisn=Monster.com&utm_source=JobTarget&utm_medium=JobTarget+Programmatic&utm_campaign=Furniture+Delivery+Driver+%2F+Customer+Service+%282941%29&_jtochash=PdLBNrUNQOGdTL7LTGmg8&_jtocprof=lqHM6WPmzsG7dRdDOH6HE7LqZLL9zcxD&mobile=false&width=1293&height=500&bga=true&needsRedirect=false&jan1offset=-360&jun1offset=-300
https://jobs-roomandboard.icims.com/jobs/2941/delivery-associate/job?iis=JobTarget&iisn=Monster.com&utm_source=JobTarget&utm_medium=JobTarget+Programmatic&utm_campaign=Furniture+Delivery+Driver+%2F+Customer+Service+%282941%29&_jtochash=PdLBNrUNQOGdTL7LTGmg8&_jtocprof=lqHM6WPmzsG7dRdDOH6HE7LqZLL9zcxD&mobile=false&width=1293&height=500&bga=true&needsRedirect=false&jan1offset=-360&jun1offset=-300
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environment. Education: High School.  Experience: Entry Level.  Qualifications: Must be able to repetitively lift/carry up to 50 pounds. Mush be able to 
push/pull 50-250 pounds. Must be able to push/pull up to 300 lbs of product using a four wheel dolly. Must be able to work in CDC temperatures of 38-70 
degrees F. Must be able to be on your feet, bend, kneel, squat, twist, reach, push and pull for a minimum of eight hours a day. Must be able to perform 
frequent reaching over shoulder, waist level and from the floor. Call Rochelle at 815-592-4495 if interested Immediate start!   
 
Material handler PM from Staffmark  (Bolingbrook, IL 60490)   The position is in Bolingbrook, the hours are 7pm - 7am Thursday - Saturday (plus every 
other Sunday, as required), the starting pay is $13.25/hr, and is 90 days temp-to-hire (must meet certain requirements, which we can discuss during your 
orientation). The position involves feeding bundles of magazines into a machine or placing completed product on a pallet. Staffmark offers a comprehensive 
benefits plan (all benefits begin after thirty days of employment), including: medical, optical, and dental insurance, optional short-term disability and term life 
insurance, weekly pay, referral bonus (must meet certain eligibility requirements), and much more!  You will be required to work 12 hour shifts while on your 
feet wearing steel toed shoes. You must also have excellent attendance with your current or most recent employer and have very reliable transportation. 
Are you interested? Then give us a call at 630-378-2875 and tell them Jesus sent ya! 
 
Busser and Food Runner  Parkers' Restaurant & Bar  (Downers Grove, IL 60515) 
Full-time, Part-time  Currently we are looking for Bussers and Food Runners to join our amazing team. Previous experience helpful. Must be outgoing, 
service focused and enjoy working in a fast-paced, high volume atmosphere. We offer competitive pay and comprehensive benefits including medical, 
dental, vision, life insurance, disability coverage, employee discounts, career development and training and whole lot more. Interested applicants, please 
submit resumes or apply in person.Job Types: Full-time, Part-time.  Benefits: Dental Insurance, Disability Insurance, Employee Discount, Flexible Schedule,  
Health Insurance, Life Insurance, Paid Time Off, Vision Insurance, Schedule: 8 Hour Shift, Day shift, Holidays, Monday to Friday, Night Shift, Weekends.  
Supplemental Pay: Tips.  Experience: customer service: 1 year (Preferred). Education: High school or equivalent (Preferred). Work authorization: 
United States (Preferred)  Apply Here:  http://parkersamerican.com/career/   
 
Server (Starting at $12.50 per hour) Lifespace Communities, Inc. – (Downers Grove, IL)  $12.50 - $14.00 an hour, Part Time with benefits. Lifespace 
Communities would like to introduce the opportunity to become a Dietary Assistant/Server at Oak Trace, a Retirement community located in Downers Grove, 
Illinois. The shift that we are currently seeking is weekdays from 4pm to 7:30pm with rotating weekends. Our restaurant closes at 7:30pm every night. The 
Dietary Assistant is responsible for preparing and serving therapeutic diet meals to health center residents. The Dietary Assistant is also responsible for tray 
set-up and serving regular meals, preparing snack items and food requests for special events. A few other details about the role: Deliver and maintain a high 
level of customer service for the residents and guests. Distribute food in accordance to dietary guidelines and individual resident meals according to 
specified diet orders and approved substitute menu items. Prepare table set-up in room and bus tables after meals. Initiate resident tray service. Ensure 
quality and temperature of food items. Deliver and retrieve trays by end of meal dining time. Organize and stock stations with supplies.Enhance work station 
safety and sanitary conditions which may include, but not limited to, picking up food and trash around the work area, cleaning tables, chairs, and other food 
service equipment and utensils. Comply with applicable federal, state and local laws, rules, and regulations; maintain knowledge of and follows all company 
policies and procedures. Obtain knowledge and demonstrate the principles of Living Lifespace, person directed care and successful aging philosophies and 
their inherent core values of commitment, respect, compassion, dedication, team work and quality. Team member will support, actively participate and act in 
accordance with the principles of the Living Lifespace service culture and be familiar with and fluent in the language and service pillars of Living Lifespace. 
Maintain regular and punctual attendance at work and meetings. And here’s what you need to apply: No educational requirement. Must have ability to 
perform basic arithmetic, understand measurements and follow written and oral instructions. No experience required. A willingness to learn is needed. 
Solid communication skills, attention to detail and multi-tasking skills. Demonstrated ability to anticipate resident needs. Ability to read, write and speak 
English sufficient to perform job duties and to interact and communicate with residents, vendors and team members. Benefits: 401(k), 401(k) Matching,  
Employee Assistance Program, Health Insurance, Paid Time Off, Schedule: Monday to Friday, Weekends. Education: High school or equivalent (Preferred) 
Hours per week: 20-29. Tip income: No. This Job Is: A job for which military experienced candidates are encouraged to apply. Open to applicants under 18 
years old, provided it is legally allowed for the job and location. Open to applicants who do not have a high school diploma/GED. A good job for someone 
just entering the workforce or returning to the workforce with limited experience and education. A job for which all ages, including older job seekers, are 
encouraged to apply. A job for which people with disabilities are encouraged to apply. Duties: Greeting and seating customers, Taking orders, Busing, 
cleaning, and resetting tables, Placing to-go orders, Prep or side work, Assisting kitchen, such as plating and garnishing menu items, Cleaning duties such 
as stocking, sanitizing, sweeping floors, washing dishes. Desired Skill(s): Using other restaurant software. Company's website:  
http://lifespacecommunities.ourcareerpages.com/    Apply Here:  
http://lifespacecommunities.ourcareerpages.com/JobView.aspx?id=543042&jobFeedCode=lifespacecommunities&source=lifespacecommunities   
 
Maintenance Technician- Peak Technical (North Aurora) full-time.  Perform services and repairs to ensure reliability of equipment and improve the overall 
equipment effectiveness of all machines within the facility. This includes possessing the following skill sets: mechanical, electrical, plumbing, welding, 
fabrication, HVAC, ammonia, machine & vehicle servicing. Maintenance technicians will also need to work safely and cohesively to support, sustain, and 
improve the manufacturing facility, the building, and the grounds. Troubleshooting and thoughtfully moving through observational data is foundational for this 
position. Documenting procedures, and following written standard operating procedures is a surefire way to be successful in this role. Job Functions 
Assistance with development, and, execution of the Preventive Maintenance Program. Services engines, motors, pneumatic tools, conveyor systems, and 
production machines such as Homogenizers, Separators, Pasteurizers, steam generators, ammonia systems, compressors, evaporators, condensers, 
cooling towers, and other industrial equipment. Removes and replaces defective parts by dismantling devices; using hoists, cranes, hand and power tools; 
examining form and texture of parts. Following diagrams, sketches, operations manuals, manufacturer's instructions, and engineering specifications; 
troubleshooting malfunctions. Proficient with basic 120 VAC control circuits and 3 phase AC voltage sources (277/480 VAC) to complete routine electrical 
repair, adjustment, and installation work. Determines changes in dimensional requirements of parts by inspecting used parts; using rules, calipers, 
micrometers, and other measuring instruments. Adjusts functional parts of devices and control instruments by using hand tools, levels, plumb bobs, and 
straightedges. Fabricates repair parts by using machine shop instrumentation and equipment. - Assists in maintaining equipment, parts, and supply 
inventories. Maintains technical knowledge and possess a drive for continuous improvement by attending educational workshops; reviewing technical 

http://parkersamerican.com/career/
http://lifespacecommunities.ourcareerpages.com/
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publications; establishing personal networks. Maintains continuity among work teams by documenting and communicating actions, irregularities, and 
continuing needs. Maintains safe and clean working environment by complying with procedures, rules, and regulations. Education and Experience: High 
school education or General Education Degree (GED) required. Bachelor’s degree in Mechanical/Electrical Engineering or related field preferred. Five or 
more years of industrial manufacturing engineering/maintenance experience preferred. Prior experience in food/beverage manufacturing preferred. 
Precertifications preferred: EPA, Ammonia Systems, HVAC, Electrical. Reasoning Abilities: Ability to solve practical problems and deal with a variety of 
concrete variables in situations where only a limited standardization exists. Troubleshooting requires the capability to conduct cause and effect analysis, 
dealing with ambiguous and intermittent failures. Ability to interpret a variety of instructions furnished in written, oral, diagram, or schedule form. Physical 
Demands: The employee frequently is required to stand, stoop, walk, climb, bend, kneel, crouch, or crawl. Must be able to climb and work from a ladder 
and/or elevated lifts. The employee must be able to lift and carry weights of 50-100 pounds. Specific vision abilities required by this job include close vision, 
color vision, and peripheral vision. Ability to work in extreme temperatures ranging from -40 to 130 degrees F. and the ability to work in wet environments. 
Shift Hours Available: Monday – Friday 4am to Noon, Monday – Friday 8pm to 4am. Please call (630) 787-5355 OR (708) 967-6408. Send Resumes for 
Immediate consideration: reply by email: josephinerichards@peaktechnical.com.  
 
Prep Cook at PF Chang's China Bistro (Lombard, IL 60148) What you will do: Be Genuine and authentically yourself. Work with passionate people to 
create and nurture a fun, positive work environment. Maintain a clean kitchen and master our killer dishes. Have a keen eye for freshness, quality, and 
execution. Uphold our high sanitation and safety standards. What you need to have: Previous experience is not required - we will train you! 
An interest in being part of a Vibrant team that believes in treating our team members and guests like family. A love for food and an eye for detail 
AnOf Service mindset. Flexibility to work a variety of shifts.A Curious nature to keep learning and growing, Pride, excellence and integrity in all you do 
What we offer: Schedule flexibility, Fun, meaningful work, Top-of-the-line equipment, Company provided uniform, Meal benefits, Competitive pay, Benefit 
plan options for qualifying team members. Employee Referral Program – get a bonus to “wok” with your friends! Clear path for growth and career 
advancement. Apply Here:  https://careers.peopleclick.com/careerscp/client_pfccb/highvolume/gateway/viewFromLink.html?jobPostId=91&localeCode=en-
us&source=Other&sourceType=PREMIUM_POST_SITE  
 
Warehouse Recycler from Randstad  (Bolingbrook, IL 60490) 
Are you a highly professional warehouse person looking to get your foot in the door Do you like making extra Money. If Yes, look no further. I have a great 
opportunity in the Bolingbrook area that offers a good competitive pay rate and a weekly paycheck. Interested? Apply today or Call Maria at 815-603-0279.  
Responsibilities:Worker would sort and separate the recyclables. Dump recyclable in the baler and styrofoam densifier. The essential functions of this role 
include: •standing for 8 hours at one time, •working up to 8 hrs of overtime per week, •working weekends. Skills: Sorting, Standing, Stacking, Moving 
Material, Pulling, Pushing, Instructing, Lifting. Education: High School. Qualifications: Years of experience: 0 years. Experience level:Entry Level.  
Shift: First. Working hours: 6 AM - 2:30 PM  Apply Here:  https://job-
openings.monster.com/v2/job/apply?jobId=219215726&Js30Flow=%7b%22searchPath%22%3a%22%22%2c%22page%22%3a%224%22%2c%22where%
22%3a%2260516__2c-Downers-Grove__2c-
IL%22%2c%22rad%22%3a%2210%22%2c%22tm%22%3a%223%22%2c%22useLpfRootPrefix%22%3atrue%2c%22stpage%22%3a%221%22%2c%22se
quence%22%3a78%7d  
 
Payroll Specialist Smithfield Foods  (Lisle, IL)  $ 54,000+  The Corporate Payroll Specialist is responsible for supporting in-house payroll processing (i.e. 
no outsourced functions) centralized at our corporate office. Position reports to Payroll Manager and works closely with corporate and field team members. 
Core Responsibilities:Assists in processing payroll cycles for multiple states and local tax jurisdictions, following weekly and biweekly pay schedules. Audits 
timecard records for compliance following set Sarbanes Oxley controls. Analyzes and calculates weekly paychecks. Upholds contract requirements, federal, 
state, and local regulations, and departmental Service Level Agreement. Interprets, responds to, and processes garnishment orders in compliance with 
Federal, State and Local Agency wage assignments. Reviews data entry of Form W4, Direct Deposit, and maintain files. Request and distribute third-party 
payments and support that result from payroll deductions. Balances and transmits electronic payroll files. Problem solve, support field staff, and provide 
superior employee service. Prints and distributes paychecks and paystubs. Works closely with Payroll Department team members in ensuring all payroll 
duties are completed accurately and in a timely manner. The above statements are intended to describe the general nature and level of work being 
performed by people assigned to this job. They are not intended to be an exhaustive list of all responsibilities, duties, and skills required of personnel so 
classified. May perform other duties as assigned. Qualifications: To perform this job successfully, an individual must be able to perform each essential duty 
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to 
enable individuals to perform the essential functions. High school diploma or general education degree (GED) and 2+ years of relevant experience; required. 
Bachelor's Degree, preferred. SAP HCM, Kronos, Workforce Software or in-house payroll processing experience, preferred. Moderate skill-set in using 
Microsoft Office (especially Outlook and Excel), required. Strong accounting, math and analytical skills. Strong written and verbal communication skills. 
Job Summary  ID: 2020-14516  Job Locations: US-IL-Lisle  Category: Accounting/Finance  Type: Full-Time  FLSA Status: Non-Exempt  Shift: Corporate - 
Day Shift.   Apply Here:  https://careerlift.jobs/smithfield-foods-payroll-specialist-
70790370?utm_medium=metasearch&utm_source=adzuna&utm_content=job_adzuna&utm_campaign=adzuna+us+careerlift+appcast&ccuid=26759779511   
 
Warehouse Worker - 2nd Shift H.B. Fuller  (Aurora, IL) The Warehouse Operator reports to the facility manager and has primary responsibility for 
receiving and managing raw material placement, and shipping finished goods. Follows, without exception, all work instructions and safety rules including use 
of all PPE and safety equipment. Participates in the general housekeeping of plant and work area. Basic monitoring of assigned equipment including start 
up-shut down & lockout / tag out procedures for equipment responsibilities. Able to demonstrate fork lift proficiency (pending formal training). Be able to use 
and monitor computerized display and control screens. Able to complete required data entry into the production system with appropriate assistance. Picking 
and preparing stock for shipment. Loading and unloading trucks. Focuses on accuracy, and attention to the details of the job. Employees are eligible for full 
benefits, including medical, dental, insurance, 401k contribution, paid time off and paid holidays. This position may also qualify for medical reimbursement 
depending on the employee s annual base salary. If qualified, H.B. Fuller will pay up to 100% of the employee s medical premium. All employees also qualify 
for an annual cash bonus, based on business performance. Annual raises are rewarded based on company and individual performance.   
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Requirements: A high school diploma or GED equivalent. Strong math and reading skills and ability to follow instructions. Forklift experience. As a 
Warehouse Worker, this position is required to stand for long periods of time, walk, climb stairs, use hands to remove or lift boxes, stretch and reach with 
arms extended and stoop. Employees regularly lift up to 50 pounds and up to 100 pounds with assistance.  For more information and to apply, go to: 
http://jobs.hbfuller.com/  
   
FOOD SERVICE WORKER (FULL-TIME) Compass Group  (Downers Grove, IL 60515)  Location: Midwestern University- 555 31st Street, Downers 
Grove, IL 60515. Note: online applications accepted only. Schedule: Monday through Thursday, 11 AM- 7:30 PM & Fridays, 10 AM- 2:30 PM. 
Requirement: Food Handler's Certificate. Internal Employee Referral Bonus Available. If you have a positive attitude and a love for learning, you may be 
interested in joining our team. Chartwells Higher Education brings fresh ideas and innovative concepts to higher education foodservice. We have quickly 
established ourselves as the leading college and university foodservice partner in the industry, and were twice named the Fastest Growing Brand by Nations 
Restaurant News. While we reflect on a proud past, we keep a keen eye on what is yet to come, especially in the areas of culinary development and 
nutrition. We foster development in a setting where mobility, teamwork, and communication flourish. Full time associates at Chartwells Higher Education are 
offered many fantastic benefits such as: Medical, Dental, Vision, Flexible Spending Accounts (FSAs), Commuter Benefits, Wellness Program, Employee 
Assistance Program, Life Insurance for Associates and Eligible Dependents, Short Term Disability (STD) and Long Term Disability (LTD), Accidental Death 
& Dismemberment (AD&D) Insurance, Discount Marketplace, And other voluntary benefits. Job Summary:  Prepares, presents and serves food as needed. 
Essential Duties and Responsibilities: Performs prep work such as washing, peeling, cutting and seeding fruits and vegetables. Weighs and measures 
designated ingredients. Carries pans, kettles and trays of food to and from work stations, stove and refrigerator in accordance with safety standards. 
Stores food in designated areas following wrapping, dating, food safety and rotation procedures. Cleans work areas, equipment and utensils. 
Distributes supplies, utensils and portable equipment. Utilizes approved food recipes and production standards to ensure proper quality, serving 
temperatures and standard portion control. Serves customers in a friendly, efficient manner following outlined steps of service. Resolves customer concerns 
and relays relevant information to supervisor. Ensures compliance with company service standards and inventory and cash control procedures. 
Assures compliance with all sanitation and safety requirements. Performs other duties as assigned.  Apply HereL  
https://careers.compassgroupcareers.com/main/jobs/416583?lang=en-us&jobPipeline=Indeedorganic&utm_source=Indeed   
 
Inventory Clerk from Randstad  (Bolingbrook, IL 60440)  We are looking for an experience Inventory Control Clerk for a warehouse in the Bolingbrook 
area, who will maintain records of materials in inventory and on order. Monitor reorder points and initiates action to replenish stock. Reconciles 
discrepancies in inventories and notifies supervisor of irregularities. This facility is very clean, well lit and organized warehouse that takes pride in fulfilling 
production needs with attention to detail and accuracy. Responsibilities: Monitors and maintains current inventory levels; processes purchasing orders as 
required; tracks orders and investigates problems. Records purchases, maintains database, performs physical count of inventory, and reconciles actual 
stock count to computer-generated reports. Receives, unpacks, and delivers goods; re-stocks items as necessary; labels shelves. Processes and/or 
approves invoices for payment. Processes and documents returns as required following established procedures. Performs routine clerical duties, including 
data entry. Performs miscellaneous job-related duties as assigned.  Working hours: 7:00 AM - 3:30 PM.  Skills: Knowledge of supplies, equipment, and/or 
services ordering and inventory control. Ability to reconcile stock counts to report data. Database management skills. Ability to analyze and solve problems. 
Ability to prepare routine administrative paperwork. Ability to receive, stock, and/or deliver goods. Clerical, word processing, and/or office skills. Knowledge 
of university invoicing procedures.  Education: High School.  Experience: Experienced.  Qualifications: High school diploma or GED; at least 1 year of 
experience directly related to the duties and responsibilities specified. Completed degree(s) from an accredited institution that are above the minimum 
education requirement may be substituted for experience on a year for year basis.  Call 501-499-5308  to discuss your qualifications and availability. We can 
interview virtually or in person today to have you ready to work this week.  
 
Medical Records Collector  (Oak Brook, Illinois)  Job ID 2002469  Job Summary: Molina's HEDIS/Quality Improvement Medical Records Collector will 
work collaboratively in outreaching to providers in order to pursue medical records via phone call, fax, mail, electronic medical record system retrieval and 
direct onsite pick up, for the HEDIS projects. Knowledge/Skills/Abilities: • Under the direction of the national and/or regional lead, the Medical Records 
Collector supports the annual HEDIS audit and other HEDIS like audits, by organizing provider outreach, pursuit, collection and upload of provider medical 
records into the internal database.  Assisting with project management by coordinating the identification, pursuit and collection of medical records and other 
data in collaboration with other HEDIS staff.  Assists the Manager and Supervisor(s) and / or performs the coordination and preparation of the HEDIS 
medical record collection process that includes the pursuit via phone call, fax, mail, electronic medical record system retrieval and direct onsite pick up. 
Participates in meetings with vendors for the medical record collection process. Collects medical records and reports from provider offices, loads data into 
the HEDIS application. Job Qualifications : Required Education: High School Diploma or equivalent. Required Experience: 1 season/year medical record 
collection experience.  1 year managed care experience.  Basic knowledge of HEDIS and NCQA. Required License, Certification, Association 
Must have valid driver's license with good driving record and be able to drive within applicable state or locality with reliable transportation. Preferred 
Experience: 2 years HEDIS data collection experience. Preferred License, Certification, Association Certified Medical Record Technician.  Apply Here:   
https://careers.molinahealthcare.com/job/-/-
/21726/16452773?utm_source=glassdoor.com&utm_campaign=healthcare_media_campaign&utm_medium=social_media&utm_content=job_posting&ss=p
aid&src=JB-BB-10283   
 
Front Desk Coordinator  Grove Dental  (Downers Grove)  Job ID     2020-7661   Full Time (10 Hour days) - 4 days per week .  Every other Saturday 
Skills Required to Make a Great “Impression” on Our Team:  Demonstrate exceptional organizational skills when performing typical clerical tasks such as 
answering phones, scheduling, and dealing with our patient records. Must be dependable and skilled in quality control when handling financial information, 
performing insurance verification, and preparing end of the day reports, always keeping our patients worry-free. Exhibit strong interpersonal communication 
skills to connect with our team and the best patients around in a friendly and adaptable manner. Ability to work in a fast-paced, fun, and energetic 
environment all while maintaining electronic record of patient interactions, preparing estimates, and collecting/posting payments.  Qualifications:  High 
School Diploma or equivalent (Associate’s degree preferred).  1-5 years of customer service, insurance, or dental experience preferred. Knowledge of dental 
software, Microsoft Office programs, as well as ability to learn new programs as needed.  Competitive paid time off for full-time and part-time team members 
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which increases as you grow in your career with us.  Comprehensive benefits package, including 401k. Constant opportunities for career growth and 
continuing education. Apply Here:  https://careers-nadentalgroup.icims.com/jobs/7661/front-desk-
coordinator/job?mobile=false&width=960&height=500&bga=true&needsRedirect=false&jan1offset=-360&jun1offset=-300   
 
Grooming Salon – Apprentice  Petco  (Downers Grove, Illinois)  Job Description: The position is designed to assess partners that want move into the 
Pet Stylist Apprentice Program. In this position the incumbent will provide basic salon services, customer service and administrative tasks as necessary. 
This job is composed of tasks that are covered by operational guidelines, and while individual judgment may occasionally be required in order to complete 
assigned tasks, most questions are directed to either the Grooming Salon Manager, General Manager or Pet Stylist. This position is to prepare you for 
Petco’s Pet Stylist Apprentice position, where you will be taught a skill in the art of professional pet styling.  Essential Job Functions: The incumbent must be 
able to perform all of the following duties and responsibilities with or without a reasonable accommodation.  Interact professionally and effectively through 
verbal and written communication with all professional contacts with emphasis on company interests.  Independently prioritize and accomplish multiple tasks 
within established timeframes. Interest in animal welfare.  Move animals up to 30 pounds. Work Environment: The majority of job duties are conducted 
indoors in the grooming salon. Position requires bending, kneeling, lifting (up to 30 pounds, as necessary) and standing for long periods of time. A large 
amount of this partner’s time will be spent in direct contact with our customers and their dogs and the remaining time will be with the GSM and other salon 
partners. The work environment can be noisy and wet.  Qualifications: Education and Experience: A qualified applicant to this position will demonstrate basic 
knowledge in the grooming industry, and either a high school diploma or its equivalent (GED) is preferred.  Apply Here:  
https://careers.petco.com/job/11313831/grooming-salon-apprentice-downers-grove-
il/?utm_medium=%22mcloud%2Djobads%22&utm_campaign=Default%20Campaign&utm_content=Grooming%20Salon%20%2D%20Apprentice&utm_term
=20014252    
 
Salesperson  Advance Auto Parts  (Downers Grove, Illinois)  Part-Time  Entry level sales position capable of supporting the DIY business and achieve 
our sales and service objectives. The role has good knowledge of store systems, basic automotive system knowledge and basic part knowledge. The role 
has the basic ability to source from stores, hubs, pdq, and external suppliers. The role has in-depth knowledge of the store inventory and maintenance 
processes. Position can be part time or full time. Fleet safety certification preferred. Primary Responsibilities: Provide excellent selling experience for DIY 
customer visits and phone calls.  Achieve personal sales goal and help store achieve its sales goals.  Provide DIY services including battery installation, 
testing, wiper installs, etc.  Maintain store product and operational standards.  Responsible for inventory processes including truck put away, shoot outs, 
cycle counts, Back stock, etc.  Secondary Responsibilities: Store Cleanliness including floors, bathrooms, facing, dusting, parking lot. General stocking 
including truck stocking and back stock.  Safely deliver parts to customers as needed.  Success Factors:  Basic driving and navigation ability, Ability to use 
delivery board system, Friendly communication, Ability to locate and stock parts, Safety knowledge and skills, Operating inventory systems and store 
equipment, Parts and automotive system knowledge skills, Operating POS and Parts lookup systems, Expert at testing and diagnostic equipment for DIY 
service.  Essential Job Skills Necessary for Success as a Salesperson: Speak and write English (Spanish a plus); communicate effectively and build strong 
relationships with customers, peers and management, Read and interpret documents such as safety rules, operating and maintenance instructions, parts 
catalogs, and procedure manuals, Use basic math accurately: add, subtract, multiply, and divide in all units of measure, using whole numbers, common 
fractions, and decimals, Ability to work an assortment of days, evenings, and weekends as needed. Prior Experience that Sets a Salesperson up for 
Success: 2-3 years of successful sales experience in a diverse retail environment, providing superior customer experiences. Physical Demands: The 
physical demands and work environment described here are representative of those that must be met by an employee to successfully perform the essential 
functions of this job, with or without reasonable accommodation. While performing the duties of this job, the employee will predominantly be walking or 
standing. The employee is required to be able to talk and hear, and use hands and fingers to handle or feel; reach with hands and arms; climb or balance; 
and stoop, kneel, crouch, or crawl. The employee must frequently lift and/or move up to 50 pounds and occasionally lift and/or move up to 100 pounds. 
Specific vision abilities required by this job include close vision, distance vision, color vision, depth perception, and ability to adjust focus. Work Environment: 
The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this 
job, with or without reasonable accommodation. While performing the duties of this job, the employee is usually working inside; however, they will 
occasionally be outside and exposed to various weather conditions while performing such tasks as installing batteries and wiper blades. The employee is 
also occasionally exposed to moving mechanical parts; high, precarious places; toxic or caustic chemicals; risk of electrical shock; explosives; and vibration. 
The noise level in the work environment is usually moderate.  Apply Here:  https://www.advanceautoparts.jobs/en-
US/job/salesperson/J3R3T576P40P7S7SD4G   
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Many job search sites require online applications. These types of jobs are not posted in this job list.  To search these 
postings go directly to their sites which have many job listings that can be applied for immediately online: 
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http://towniejobs.com/    http://www.worknetdupage.org/jobs/dupage-county-jobs.html 
http://www.linkup.com/    http://dupagecountyjobs.org/     
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